
State of Maine 
Dog Licensing Database User 

Training: Issuing Municipal Kennel 
Licenses



What is a Municipal Kennel?



§3907 (19): 

Kennel. "Kennel" means 5 or more dogs kept in a single location under one ownership for breeding, hunting, show, training, 
field trials, sledding, competition or exhibition purposes. The sale or exchange of one litter of puppies within a 12-month 
period alone does not constitute the operation of a kennel. 

§3923-C. Kennel license:

1.  License necessary. A person having 5 or more dogs for the purposes set forth in section 3907, subsection 17 shall obtain 
a kennel license from the clerk of the municipality where the dogs are kept and that person is subject to rules adopted by 
the department. 

https://legislature.maine.gov/legis/statutes/7/title7sec3907.html


Ask these questions to determine if a Municipal Kennel License is Needed: 

1. Are there 5 or more dogs kept in one location? 

If YES, 

 2. Are they under the same ownership (can be one or multiple people)? 

If YES, 

 3. Are the dogs kept for any of these purposes: breeding, hunting, show, training, field trials, sledding, competition or 
exhibition purposes? : 

  a.  Breeding:  has more than one litter of puppies been sold or exchanged (does not have to be money!) in a 12- 
  month period?   If they have one litter only, they are not a kennel for that purpose alone, but they do need a 
  Vendor’s License from the state to place the puppies in that one litter. 

If you answer yes to 1, 2 and 3, a Municipal Kennel License is required. 



The Municipal Kennel Licensing Packet is available on the AWP Municipality Resources 
webpage https://www.maine.gov/dacf/ahw/animal_welfare/municipality/index.shtml 

What’s in the packet? 
An application for a Municipal Kennel License

Instructions/Checklist for Municipality
Instructions/Checklist for Kennel Owner

Municipal Kennel Inspection Form for ACO

 The municipality may conduct the ACO inspection before or after the application materials and 
fees are received but may not issue a kennel license without completing and documenting a 
satisfactory inspection.  The application and the inspection form will be uploaded during the 

licensing process. 

If your ACO needs information on inspecting a facility, a recorded webinar is available in the ACO Resources 
section of our website.  

https://www.maine.gov/dacf/ahw/animal_welfare/municipality/index.shtml


Getting Started: 

Only municipalities that listed licensing kennels in 2024 on their Municipal Update Form have access to the 
Municipal Kennel License.  If you are new to this type of license in your municipality, email us at 

animal.welfare@maine.gov to be added as a seller of Municipal Kennel Licenses. 

What you need to enter Municipal Kennel Licenses into the Maine Dog Licensing Database: 

1.  PDF of the Municipal Kennel License Application
2. PDF of the completed, satisfactory Municipal Kennel Inspection Form

3. Copies of valid Rabies Certificates for each dog in the kennel (you do not need to upload the rabies certificates, 
but you do need to enter valid vaccine information). 

**Instructions are intended for users familiar with entering dog and person data into the system**

mailto:animal.welfare@maine.gov


Log in at www.petpoint.com/sms3



Go to Add License



Search for your person first!  Enter name, click FIND.  If 
you don’t find them, click CREATE NEW PERSON. 



Once you have found or 
added your person click on 
the Animal Tab at the top of 
the page. 



Select the first dog, or create if they are not yet in the database. 



Once you have selected or created for the first dog, click on the Details tab. 



The License Issuer must be 
Maine Animal Welfare 
Program- Kennel Licenses

Reseller is your municipality

Site is State of Maine Dog 
Licensing

License Type will be Munic 
Kennel License –Dog 1 for 
the first dog you enter. This 
applies the license charge of 
$42 for up to 10 dogs. 

Length – enter 1 , and the 
expiration date will auto-
apply. 



Add the Kennel License TAG NUMBER under “License #”
Under License Notes choose the “Municipal Kennel Inspection Verification”  in the Template drop-down
Click “Append”, then fill in the blanks with your inspection information

enter date here

enter name of ACO here

X



Enter vaccine info for Dog #1 (unless a valid vaccine already shows in the ‘Vaccine History’ box). 
Click Add Vaccination. 



Scroll down and click “Submit License”



Click on the FILES tab.  You will upload the signed application form and the inspection form. 
Name the form with the owner or kennel name, View on animal and person.  File type = Licensing Document. 
File Subtype= Municipal Kennel Inspection Form or Municipal Kennel Application
Expiration date is the license expiration date (12/31 each year).   Choose file to upload, Click ADD. 



Click on Summary tab.  Click Contract to print the license.   Click Create Receipt to create dog 1 receipt. 



For additional dogs at the kennel, you must go back to the start for each one at a 
time. 



For dogs 2-10 in a kennel, 
you will make that selection 
in the license type. 

License Type will be Munic 
Kennel License –Dog 2-10 
for the next 9 dogs. The 
price for the license is $0, 
since Dog #1’s license 
covers up to 10 dogs.

Length – enter 1, and the 
expiration date will auto-
apply. 

The License number is the 
same as Dog #1; dogs in 
Municipal Kennels receive 
the same tag number for up 
to the 10 dogs covered by 
the license.



Kennel Inspection Verification Notes and the upload of the Kennel Application 
and the Inspection Form is ONLY completed for Dog #1 in Municipal Kennel. 



Enter vaccine info for Dog #2 (unless a valid vaccine already shows in the ‘Vaccine History’ box). 
Click Add Vaccination. 



Scroll down and click “Submit License”



Click on the Summary tab.  Click Contract to print the license.   Click Create Receipt. 

Note: while the amount is $0 for dogs 2-10 (and 11-20, etc), the state tracks several data points within the receipt section, so 
you must complete the receipts.  You do not have to print/provide to owner. 



For no-fee licenses, you must ADD the license as a Receipt Item from the Item Name drop-down box.  No-fee licenses will 
not add automatically.

Click ADD.   Scroll down to to complete the rest of the receipt.  Remember to add your municipality as the Cash Drawer!



Once you have added the “Munic Kennel 
Lic- Dogs 2-10” receipt item,  

Scroll Scroll down to to complete the 
rest of the receipt.  Remember to add 
your municipality as the Cash Drawer!

Scroll to the bottom and Click Submit 
Reciept.  

You will be asked to confirm the $0.00 is 
the amount paid.   Then the Receipt will 
pop up and allow you to print. 



Follow steps for each dog at the kennel.

Dogs #1 and #11 have license charge attached to them. 

If you have a kennel with more than 20 dogs,  utilize the “Dog #1” item to begin the third 
kennel license.  



Questions??

Email to Connor.Egan@Maine.gov 

mailto:Connor.Egan@Maine.gov

	Slide 1:   State of Maine  Dog Licensing Database User Training: Issuing Municipal Kennel Licenses 
	Slide 2:     What is a Municipal Kennel?       
	Slide 3:        
	Slide 4:        
	Slide 5:       The Municipal Kennel Licensing Packet is available on the AWP Municipality Resources webpage https://www.maine.gov/dacf/ahw/animal_welfare/municipality/index.shtml   What’s in the packet?  An application for a Municipal Kennel License Instr
	Slide 6:        Getting Started:   Only municipalities that listed licensing kennels in 2024 on their Municipal Update Form have access to the Municipal Kennel License.  If you are new to this type of license in your municipality, email us at animal.welfa
	Slide 7: Log in at www.petpoint.com/sms3
	Slide 8: Go to Add License
	Slide 9: Search for your person first!  Enter name, click FIND.  If you don’t find them, click CREATE NEW PERSON. 
	Slide 10: Once you have found or added your person click on the Animal Tab at the top of the page. 
	Slide 11: Select the first dog, or create if they are not yet in the database. 
	Slide 12: Once you have selected or created for the first dog, click on the Details tab. 
	Slide 13: The License Issuer must be Maine Animal Welfare Program- Kennel Licenses  Reseller is your municipality  Site is State of Maine Dog Licensing  License Type will be Munic Kennel License –Dog 1 for the first dog you enter. This applies the license
	Slide 14: Add the Kennel License TAG NUMBER under “License #” Under License Notes choose the “Municipal Kennel Inspection Verification”  in the Template drop-down Click “Append”, then fill in the blanks with your inspection information
	Slide 15: Enter vaccine info for Dog #1 (unless a valid vaccine already shows in the ‘Vaccine History’ box).  Click Add Vaccination. 
	Slide 16: Scroll down and click “Submit License”
	Slide 17: Click on the FILES tab.  You will upload the signed application form and the inspection form.  Name the form with the owner or kennel name, View on animal and person.  File type = Licensing Document.  File Subtype= Municipal Kennel Inspection Fo
	Slide 18: Click on Summary tab.  Click Contract to print the license.   Click Create Receipt to create dog 1 receipt. 
	Slide 19: For additional dogs at the kennel, you must go back to the start for each one at a time. 
	Slide 20: For dogs 2-10 in a kennel, you will make that selection in the license type.   License Type will be Munic Kennel License –Dog 2-10 for the next 9 dogs. The price for the license is $0, since Dog #1’s license covers up to 10 dogs.  Length – enter
	Slide 21:       Kennel Inspection Verification Notes and the upload of the Kennel Application and the Inspection Form is ONLY completed for Dog #1 in Municipal Kennel.        
	Slide 22: Enter vaccine info for Dog #2 (unless a valid vaccine already shows in the ‘Vaccine History’ box).  Click Add Vaccination. 
	Slide 23: Scroll down and click “Submit License”
	Slide 24:  Click on the Summary tab.  Click Contract to print the license.   Click Create Receipt.   Note: while the amount is $0 for dogs 2-10 (and 11-20, etc), the state tracks several data points within the receipt section, so you must complete the rec
	Slide 25:   For no-fee licenses, you must ADD the license as a Receipt Item from the Item Name drop-down box.  No-fee licenses will not add automatically.  Click ADD.   Scroll down to to complete the rest of the receipt.  Remember to add your municipality
	Slide 26:  Once you have added the “Munic Kennel Lic- Dogs 2-10” receipt item,    Scroll Scroll down to to complete the rest of the receipt.  Remember to add your municipality as the Cash Drawer!  Scroll to the bottom and Click Submit Reciept.    You will
	Slide 27:       Follow steps for each dog at the kennel.  Dogs #1 and #11 have license charge attached to them.   If you have a kennel with more than 20 dogs,  utilize the “Dog #1” item to begin the third kennel license.         
	Slide 28:          Questions??  Email to Connor.Egan@Maine.gov   

